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H 3HAKaMH 1€10BOro rocrenpuumersa 8 MBIIOY a/c Ne 22

1. Obmue moaoxenust
1.1. IlpaBuna obMeHa mEIOBLIMU TOfapKkaMi ¥ 3HaKaMHU JIEJIOBOIO TOCTENPUHMCTBA B

Mynununansuom  GromkeTHOM JOIIKOJLHOM 00pa30BaTe/IbHOM yupexjaeHun HeBLsiHCcKOTO

MYHUITUTIAJIbHOTO OKpyTa neTckuit cag No 22 «Kanunkay mocenka Kanunoso (manee — IpaBua)
paspaboTaHBl B COOTBETCTBHH C MOJOKEHHSIMH Koncrutyuun Poccniickoit Dejiepanny,
Denepansuoro  3akoHa ot 25.12.2008. Ne273-®3 O IMPOTABOJICHCTBUM  KOPPYIIHH» H
IPHHATBIMH B COOTBETCTBHHA C HUMH MHBIMH 3aKOHO0J[ATEIbHLIMH M JIOKATBHBIMH aKTAMY.

1.2. TpaBuia onpeaensior exuuse Ui Beex paboTHUKOB MYHUITMIATEHOM GIOJKETHOM
AOUIKOIBHOM 00pAa30BaTeIbHOM YUpeKIeHHH HeBLIHCKOro MYHHIMIIATEHOTO OKDYTa J(ETCKUM
can Ne 22 «Kammnkay mocenka Kammroso (maitee — Yapexaenue) TpeGOBAHHS K TAPCHHIO ¥
IPUHSTHIO JEIOBBIX ITOIAPKOB.

1.3. Vapexienue TomiepuBaeT KopropaTHBHYIO KyJIBTYPY, B KOTOpOH JIeJIOBBIE
IOZIapKH, ~ KOPIIOPATHMBHOE  TOCTENPHHMMCTBO ¥ IPEACTABUTENLCKHE MEPOLIPUSATHS
PaccMaTpUBarOTCA  TOJBKO Kak HMHCTPYMEHT JUIsl YCTAHOBICHHs M IOIICPIKAHUS JIGIIOBBIX
OTHOINCHHH U KaK IIPOSBICHIE OOMIENPUHSTON BSKIMBOCTH B XONE NESTEIBHOCTH Yapesknenus.

1.4, Vupesxxaenre HMCXODAT HW3 TOrO, 9TO JOJNTOBPEMEHHBIE JIETOBBIE OTILOMIECHHS
OCHOBBIBAIOTCS Ha NOBEPMM M B3AUMHOM YBaKeHMH. OTHOINGHWS, NPU KOTOPHIX HADYIIAETCS
SaKOH M IPUHITMIIEL AEJIOBOH STHKH, BPSIAT PEIyTalluy YUPEXKACHHs M UECTHOMY HMCHH Ero
PabOTHHKOB, M He MOTIYT 06€CHEYHTh YCTOHUMBOE JIONTOBPEMEHHOE pa3BHTHE YUpesICHHUS.
Taxoro poma oTHONIEHNS He MOTYT GBITH IPHEMIIEMBI B paKkTUKe paboThl YupeKIeHus.

1.5. Heitcteue TlpaBun pacmpocTpaHseTcs: Ha Beex pabOTHUKOB YUpekaeHHs, BHe
3aBHCHUMOCTH OT YPOBHSI 3aHUMAEMOM JODKHOCTH.

1.6. Jlannsre [Ipasuna mpecnenyer CIEYIOIIHNE TICJIN:

- obecriedenne enMHOOOPA3HOr0 TOHUMAHYS PONH M MECTa JIJOBBIX I10/1apKOB,
ACGIOBOTO  IOCTENPUUMCTBA, MPEICTABHTENLCKAX ~MEPOIpPHATHH B  N€TOBOM  IIpaKTHKe
Yupexaenus;

" OCYIICCTBICHHUE YUPABICHYCCKOH H XO3SHCTBEHHON ESTCIBHOCTH YUPCHKICHAS
HCIUTIOMUTENIRHO Ha OCHOBE HAMTEKANMX HOPM U IIPABHIT JICTIOBOIO [OBEAEHHUS, Ga3HpPyIOLIXCS
Ha IPUHIHIAX Ka4YeCTBA MPEAOCTABICHMS YCIYr, 3alIUTHl KOHKYPEHIMM, HEIOIYIICHHS
KOH(IMKTA UHTEPECOoB;

- ONpPEe/ICNICHUEe CAMHBIX JUIT BCeX PabOTHHKOB YUpekuecHus TpeGoBaHM K JapcHHIO |
NPHISATAIO  NICNOBBIX  IIONAPKOB, K OPraHu3alMd H  YYacTHIO B IIPENCTABHTCIBCKAX
MEPOIIPHUITHSIX;




- MUHEMH3MPOBAHUE PUCKOB, CBA3AHHBIX C BO3MOMKHBEIM 3710ynoTpebienuem B obiacTu
IOfApKOB, IIPEICTABATENbCKHX MeponpuaTuil. HaubOonee cepbe3HBIMM U3 TAKMX PUCKOB
SBISIFOTCA OIACHOCTH IIOJKYIa ¥ B3ATOYHHYECTBO, HECIPABETMBOCTL IO OTHOUICHHIO K
KOHTpAreHTaM, IPOTEKIHOHU3M BHYTPH Y UPEHKICHHU.

2. TpeGoBanus, NpebSBIsEMbIe K 1eJ0BBIM I0JAPKAM H 3HAKAM 1€/10BOT0
rocTeNpHUMCTBA

2.1. Pabotuuku VYupexJeHHs MOIYT IOIydYaTh MENOBBIC IIOJAAPKH, 3HAKK JIENOBOTO
COCTENPUUMCTBA TONBKO Ha O(QUIMANBHBIX MEPONPHATHAX, M[PH YCIOBHH, 9YTO 3TO
He IPOTUBOPEYNT TPeOOBAHUSIM aHTHKOPPYILIMOHHOIO 3aKOHOJATEIbCTBA W HACTOMIIAM
[TpaBuiam.

2.2.Tlojapks ¥ YCIOyrH, IIPHHUMAaeMble MM IIPEIOCTABIIACMBIE YUPEKICHUCM,
repeflaloTes W MPHHUMAIOTCS TOIBKO OT HMEHH YUPEKIEHHs B IEIOM, a He KaK H0JapoK M
Tepeziada ero OT OT/AeNLHOr0 paboTHHKA.

2.3. JlenoBbIe OAapKu, KOTOPbIe pabOTHUKH OT HMEHH YUPEXIEHUs MOIyT [epeaaBaTh
JPYTEM JMIAM HIM TPHHAMATE OT JPYTHX JIHII B CBA3H CO CBOCH TPYZOBOH JESTENBHOCTEIO, &
TaloKe IPEJCTABUTENBECKHUE PACXObl Ha JEJ0BOE TOCTENPHHMCTBO JIOJDKHBEI COOTBETCTBOBATEH
CIIEAYIONIIM KPATEPHAM:

- GHITH TPAMO CBA3aHBI C YCTABHBIMH LEIAMH JCATEIBHOCTH YUpEXIeHwus, jmbo
C TIAMSITHBIMHE JaTaMH, I0OHIIeIMH, OOIIEHAIHOHATEHEIMA TPa3/IHIKAMHE, HHBIMH COOBITHAMY;

- GBITH pasyMHO 000CHOBAHHBIMH, COPA3MEPHBIMH M HE ABISATHCS IPEAMETaMH POCKOIIH;

-He DpENCTaBIAT: COOOH CKPHITOE BO3HATPANK/IEHHE 3a YCIYry, [CHCTBHE MIIH
Ge3zeiicTBHE, IONYCTHTENBCTBO MM TOKPOBHTEILCTBO, IPEAOCTABICHNE NpaB MM IPHHATHE
OTPe/IENIeHHBIX Pelennt, b0 MOMBITKY 0Ka3aTh BIMAHHE HA IOJIyYaTelis ¢ MHOM He3aKOHHOMI
HITA HEOTUYHOH LeJIBIO;

-HE CO3[aBaTh [UIA IOJydaTels 00S3aTelbCTBA, CBA3AHHBIE € €ro  CIyKeOHBIM
MOJIOXKEHNE MM UCIIOJIHEHMEM CIIYKeOHBIX (I0/DKHOCTHBIX) 00sI3aHHOCTEH;

-He CO37aBaTh PENYTAIIMOHHOTO pHCKa JUIA JIETOBOIO MMMDKA Y YpeKIeHHs,
pabOTHMKOB W MHBIX JIMII B CIyYae PACKPBITHA HHPOpPMALME O COBEPLICHHBIX IIOJapKax
¥ [TOHECEHHBIX IIPeACTABUTENBCKIX PACcCX0/iax;

-He  [OPOTHBOPEYATh  I[PHUHIMIAM H  TPeOOBaHUSIM  AHTHKOPPYIIHOHHOTO
saxoHopgaTenscrsa Poceuniickoit @eneparun, [Tonokennio 06 aHTHKOPPYIIIIHOHHON IOIUTHKY B
Yupexnenaun, Komexcy 5THKH M CIy)KeOHOro IIOBeJleHHs pabOTHUKOB YUpPEXKICHHS |
OBINEeNPUHATEIM HOPMaM MOPAIH U HPaBCTBEHHOCTH.

2.4. JlenoBble MONAPKM, B TOM YHCTIE B BUIE OKA3aHHs YCIYT, 3HAKOB 0COOOr0 BHUMAHHS
M ydacTHsl B pa3sBIEKaTCNLULIX M aHAJOTMYHBIX MEPOIPHSTHAX HE JODKHBI CTaBUTEH
IPYHEMAIOIILYIO CTOPOHY B 3aBMCHMOE IOJOKEHHE, IPHBOIUTL K BOSHUKHOBEHHIO KaKUX-THO0
BCTPEUHBIX 06A3ATENHCTB CO CTOPOHBI HOTYYATENS MM OKA3BIBATh BIMAHKME HA O0BEKTUBHOCTD
€ro JIeJIOBLIX CYXKACHUNA U PELICHUH.

2.5. CTOMMOCTh ¥ TICPHOAMYHOCTH JAPEHHSA M TOTYYESHHS IENOBBIX MOJAPKOB /MK
yuacTHs B IIPEICTABHTEIBCKUX MEPONPHATHSX OJHOTO M TOrO JK€ TPETBEro JMua A0JDKHBI
OIPENEATHCS IeNIOBOH HEOOX0AMMOCTEIO 1 ObITH PA3yMHBIMH.

2.6. B xauecTBe nOAapKOB pabOTHUKM YYPEKAEHHs JOJKHBI CTPEMUTHCS HCIIONL30BATE
B MaKCHMAJIbHO AOIYCTUMOM KOJIMYECTBE CIIyYaeB CYBEHHUDBI, IPEAMETHI M M3[E/Hs, NMEIONIHC
CHMBOJIMKY Y 9peiKICHHU.

2.7.Tlojapky W yCIyrH He OJDKHBI CTaBMTh IIOA COMHEHHE HMMHK WIIH [ICIOBYIO
peryTaun YapesKIeHus HIH ero pabOoTHAKOB.
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3. Ipasa u 0653aHHOCTH PA0OTHUKOB YYpex/IeHNs NP o0MeHe 1eT0BLIMH
MOJAPKAMH M 3HAKAMH JeJIOBOr0 rOCTeNPHUMCTBA

3.1. PaBOTHUKH, [PEACTABISAs HHTEPECh! YUpexueHus WK JelCTBYS OT ero HMEHH,
JOJIKHBL COOJIIOIATh TPAHMITBI JOIYCTUMOTO IOBEACHHUS IIPH oOMeHe JENIOBBIME MO/IapKaMu K
IIPOSIBIICHHH JETIOBOIO TOCTENPHUMCTBA.

3.2. PaGoTHAKY YUpexJeHusi BIpaBe JMAPUTH TPETBHM JHMIAM M IOTydaTh OT HHX
[EJIOBBIE TIOJAPKH, OPTaHM30BLIBATE M yIACTBOBATH B IIPEJICTABUTEBCKAX MEPOTIPUATHAX, eciIu
5T0 3aKOHHO, OTHYHO H JIeflaeTcs WCKITIOUUTENHHO B JICIOBBIX IHENAX, ONPEACICHHBIX
gacrosmuMu [IpaBunamu.

3.3.1Ipu mro0BIX COMHEHMSX B IPABOMEPHOCTH WM OTHYHOCTH CBOMX HNeHCTBHHA
paboTHuku YupexaeHus 00s3aHbl IOCTABUTH B M3BECTHOCTH JMPEKTOPA Yupexnenus
1 IPOKOHCYIETHPOBATHCS C HHUM, IPEKIE 9EM JapuTh MK IONY4aTh IIOAAPKH MK yIaCcTBOBATE
B TE€X MIIM MHBIX NIPEJICTABUTEIBCKIX MEPOIIPUATHSIX.

3.4.Ilpu nonydeHuw [eJIOBOTO IOAapKd HIH 3HAKOB JENOBOTO TOCTENPUAMCTBA
paboTHHKE YupexeHus: 00s3aHbpl IPUHEMATH MEPBI 10 HEOMYIISHHIO BO3MOMKHOCTH
BO3HMKHOBEHMS KOH(MIHKTA HHTEPECOB.

3.5. PaGornuky YUpeXKICHWS HE BIpaBe MCIONL30BaTh CIYKeDHOE TMOJIOKEHHE
B THYHBIX IeJSX, BKIIIOYas HCIIONb30BaHAe HMYIIECTBa Y UPeKICHNUS, B TOM YUCIE:

- 7S TIOJIY4EHWs TIOapKOB, BO3HAIPAK/ICHHS U MHBIX BLIFOM JULL cebs IMYHO U APYIHX
i B OOMeH HAa OKasaHMe YUpeKAeHHeM KaKMX-IHOO YCIyr, OCYINEeCTBICHMUS mmbo
HEOCYIIECTRJICHHs. ~ ONpPEJIENIeHNbIX  JEHCTBHM, Iepeladn MHPOPMAIIAK, COCTABJIIOIICH
KOMMEpUYECKYIO Taiuy;

- JUIS TIOIYUEeHHMs 1I0JAPKOB, BO3HATPAKIEHHMSA B HHBIX BBINOM JULL JIAIHO M APYTHX JIMI B
mponecce BEAEHMS el YupexcIeHus, B TOM WUHCHIE, Kak JI0, Tak M IOCHE NPOBEACHHUA
[IePErOBOPOB O 3AKIIOUEHHH T'PAK/IAHCKO-IIPABOBBIX JOTOBOPOB 1 HHBIX C/IETIOK.

3.6. PaGoTHHKAM VYUpeXKJeHHs He PEKOMEHIYeTCS IIPUHMMATh WA IEpe/[apaBaTh
mojapkd b0 ycayrm B moboM BHAE OT TPETHUX JIHI B KauCCTBE GraronapHOCTH
3a COBEPINEHHYIO YCIIyTy MM JAHHbIA COBET.

3.7.He pomyckaercs TIiepefaBaTh M IPUHMMATh IOJAPKHA  OT Yupexnaenus, €ro
paGOTHUKOB U IIPE/ICTABATEIIEH B BAJIE ICHEKHDIX CPEJCTB, KaK HATHHYHBIX, TaK 1 Oe3HanHIHBbIX,
He3aBUCUMO OT BAJIIOTHI, 4 Takke B (popMe aKiui, ONLIMOHOB HMIIM HHBIX JHKBUAHBIX ICHHBIX
Oymar.

3.8. PaGoruuku YupexjaeHus MOJDKHBI OKa3bIBATLCS OT MPeIOKEHHH, TMOJIYyICHH
[10JIaPKOB, OIIATEI KX PACXOJ0B H T.IL., KOT/Ia TI0(00HbIC IEHCTBISA MOTYT IOBIHATE MK CO31ATh
BIIEYATIICHAE O BIMSHHM HA MCXOJ CHAEIKH, PE3yIbTar MPOBEACHHsS TOPIoB, HA IPHHHMACMEBIC
YapeskaeHueM peIeHus u T. .

3.9. AnMuHECTpanust ¥ pabOTHHKH YIPEeNICHUs HEe IPUEMITIOT KOPPYIIIIHH. [Tojlapku He
NOIDKHEI OBITH MCIIONBL30BAHLI UL Jauu/IONYUYeHNUd B3STOK HIIA KOPPYMIHH B MOOBIX €€
POSIBIICHHUSAX.

3.10. Pabotaux YupexjeHus He BIPaBe IIpeuiaraTh TPEThUM JIMIAM WM NPHHUMATE OT
TAKOBLIX HOAPKH, BBOUIATEI, KOMIIEHCAMK M T.II. CTOMMOCTHIO CBBIIIE 3000 (Tpex TbICSY)
py6uieii WM He COBMECTHMBIC ¢ 3aKOHHOM TIPAKTUKOM JIENOBBIX OTHOmEeHUA. Ecinn paoOTHHKY
Vupexaenus mpeIaraiorcs Hogo0HbIe HoJapKy MK JICHETH, OH 00s13aH HEMEUIEHHO 00 3TOM
JIAPEKTOPY Y UpeKICHUs.

3.11. PabotHuk YupekaeHHs KOTOPOMY I[IPH BBIIOTHEHHH JOJLKHOCTHBIX o0si3anHOCTEH
[IpeJIararoTes MOApKH WM MHOE BO3HATPAKACHHE KaK B MPAMOM, TaK U B KOCBEHHOM BIIC,
KOTOPBIE CIOCOGHB! MOBNMATD Ha HOJATOTABIMBACMBIC H/MIM NPUHUMAEMBIC MM PCIICHHA HTH
0Ka3aTh BIMAHUE Ha ero jeicTrie/0e31efcTBHE, JOIKCH!

- OTKA3aTbes OT HUX O HEMELIEHHO YBEIOMMTH JHUPEKTOpa YUpexieHus o (axre
IPeUIOAKEH s TIo[apKa (BO3HAT PAK/IEHHU);

-0 BO3MOXHOCTH MCKIIOYMTH JANBHECHINME KOHTAKTBI C JIHMIOM, M[PEUIO/KMABIIHNM
TIOJAPOK WM BO3HATPaXKICHHE, €CIIU TOJIBKO ITO HE CBA3AHO €O cayxeOHOH HeoOXOMMOCTHIO;



- Cclydae, eclld TOJapOK WIM BO3HArPaXIECHHE HE IPEACTaBIAETCA BO3MOXKHBIM
OTKIIOHUTh MM BO3BPATHTh, NEpPearh €ro ¢ COOTBETCTBYIONIEH CIIy:KeOHOH 3ammcKOW JUIs
NpUHATHA COOTBETCTBYIOIIHX MED  IHPEKTODY YupexaeHuss M HOPOIOJDKHUTH paboTy
B YCTAHOBJIEHHOM B YUpPEKICHHHU ITOPS/IKE HaZ BOIPOCOM, C KOTOPBIM OBl CBSI3aH IOLAPOK MIIH
BO3HATPAKICHHE.

3.12.B  ciyuae BO3HMKHOBEHHS KOHGQJIHKTA MHTEPECOB MM  BO3MOXKHOCTH
BO3HMKHOBEHMS KOH(JIHKTA HHTEPECOB IpH INOIYYEHHH [ETIOBOr0 II0JapKa MM 3HAKOB
JIEJIOBOTO TOCTENPUUMCTBA pabOTHHK YypexaeHus 00s3aH B MMCbMEHHOH hopMe yBETOMHUTH 00
3TOM OJHO M3 JIOJDKHOCTHBIX JIHI[, OTBETCTBEHHBIX 3a IIPOTHBOJAEHCTBHE KOPPYIIMH, B
COOTBETCTBHH ¢ IIPOLIEYPOH PaCKPHITHS KOH(DIMKTa MHTEPECOB, yTBepkaeHHoi [Tonoxennem o
KOH(JIMKTE HHTEPECOB, IPHHATLIM B Y UpeKICHUH.

3.13. PaboTHuKaM YupexIeHHs 3allpelacTcs:

- CAMOCTOSTEILHO NPHHHMATh TPEIIONKEHHS OT OpraHM3aluid MWIX TPEeTbUX JIMII
0 BPYYEHHH JCIOBLIX IIOApKOB H 00 OKa3aHHH 3HAKOB JIEJIOBOI'0 I'OCTENPUHUMCTBA;

- MpUHHMaTh Oe3 coriacoBaHHsA C AHPEKTOPOM Y UPEIKACHHS JISIOBBIC OAAPKM M 3HAKH
JIETIOBOTO TOCTENPHHMMCTBA B XOI€ NPOBEIEHMSA JENOBEIX IIEPErOBOPOB, IIPH 3aKIIIOYECHHH
IIOTOBOPOB, & TAKXKE B HHBIX CJIYyHasx, KOrja Mof00HbIE IEHCTBHA MOTYT IOBIMATH MM CO3/ATh
Brieyarjienye o6 HX BIUSHHH Ha IPHHUMAEMBIE PELICHUS,

- IPUHHAMATD JIeJIOBEIE TTOJAPKH U 3HAKH JIEJIOBOIO I'OCTENPHHUMCTBA B XOJIE IIPOBEICHUS
TOPTOB ¥ BO BPeMsl IPSIMBIX [IEPErOBOPOB IPH 3aKIIOYEHHH JOTOBOPOB (KOHTPAKTOR);

- TIPOCUTD, TpeOOBaTh, BHIHYXKIaTh OPraHU3allMy MM TPETBMX JMIl JapuTh UM MO0 MX
POACTBEHHHMKAM JIENOBBIE IIOJapKH MW/HIM OKasblBalh B HMX I[IOJIE3Y 3HAKH JICIIOBOTO
rOCTEeIPUUMCTBA,;

- IPUHHMATH IIOMAPKH B BHIC HAIMYHBIX, OE3HAIMYHBIX JEHENKHBLIX CPEICTB, HEHHBIX
Oymar, IparolieHHBIX METAJLJIOB.

3.14. YupexxieHue MOKET NPHHATH pelreHue 00 ydacTHH B 0J1arOTBOPHTENBHBIX
MEPOIIPUATHSX, HAI[PABICHHBIX Ha CO3JaHWE M YNPOYeHHE HMHKa YdpexacHus. [lpwm oTom
IUIaH ¥ OIOMKET YYaCTHs B JAHHBIX MEPOIPUITHAX YTBEPKAACTCA JUPEKTOPOM Y UpexIeHHMS.

3.15.B ciy4ae OCYIIECTBISHHS CIIOHCOPCKHX, OJarOTBOPUTEIBHBIX IIPOIPaMM
VupexaeHne JA0/DKHO HPEABapUTEILHO YA0CTOBEPHTHCS, YTO NPENOCTaBIAeMas Y dpeikicHiueM
[OMOIIE He OYIET MCIIOIB30Baia B KOPPYILHOHHBIX LeIIX WIH HHBIM HE3aKOHHBIM IIyTEM.

3.16. Ilpa B3auMOMEHCTBHH C THLIAMH, 3aHMMAIONIMMH JIOJUKHOCTH TOCYIapCTBEHHON
(MYHUIMIIATBHOM)  CIyXKOBI, CleAyeT pYKOBOJACTBOBATHCH HOPMAMH, PEryIHPYIONIMMIE
STHYECKHE HOPMEI M IIpaBHIa CIy)KeOHOTO IOBEAEHHS TIOCYAapCTBEHHBIX (MYHHIMIIAILHBIX)
CIIy)KalluX.

3.17. Heucmonnenue HAcTOsIMX [IpaBHll MOXKeT CTaTh OCHOBAHHEM JUIS IIPUMEHEHHS K
paboTHHKY Mep AMCIHUILTMHAPHOI0, aAIMUHICTPATHBHOIO, YTOJIOBHOIO H I'PaXXJIaHCKO-IIPABOBOTO
XapakTepa B COOTBETCTBUY € JACHCTBYIOMIUM 3aKOHOIAaTEIbCTBOM.

4. O6aacTh NPUMEHEHUS

4.1. Hactosimme IlpaBruia roanexar INPUMEHEHHMIO BHE 3@BHUCHMOCTH OT TOI'0, KaKAM
06pa3oM MepefaroTes JICNOBBIEe IOJAPKK M 3HAKM JeI0BOI0 FOCTEIPHMMCTBA: HAIPAMYIO HIIH
Yyepe3 MOCPEeIHUKOB.

4.2, Hacrosiue [Tpapuma sBisiioTest 00s3aTeIBHEIMH U1 BeeX PabOTHUKOB Y upek/IeHusl
B IIEpHOA pabOTEI B YUpEKAECHHH.



